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Hours of operation 
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Casey Wertz 

517-442-4095 
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Enrollment/Admission 
The following documents are required before or on your child’s first day attending daycare/preschool. 

All forms are available on our website. www.creativekidsdaycareandpreschool.com 

• Child information  

• Written information  

• Media release form 

• Health appraisal 

Payments 

Infant/Toddler (6 weeks - 30 months) 
 $200 weekly.  

Preschool (30 months-6 years of age) 

$180 weekly.  

*Payments are made on Monday of each week. 

Creative Kids Daycare and Preschool is a tuition base daycare and preschool center. This means that if 

your child is absent for any reason, you still pay your weekly tuition.  

Closed Holidays (Paid) 

Thanksgiving Day 

Day after Thanksgiving 

Christmas Eve 

Christmas Day 

Day after Christmas 

New Year’s Eve 

New Year’s Day 



Memorial Day  

Labor Day 

Good Friday 

Independence Day  

 

Program Philosophy 

Our childcare center's philosophy is centered on fostering a nurturing, child-centered 

environment where each child is respected as an individual and supported in their holistic 

development. We believe in the power of play-based learning, where children are active 

participants in their own learning process, exploring, creating, and developing social, emotional, 

cognitive, and physical skills. Our approach emphasizes inclusivity, respect for diversity, and 

collaboration with families, ensuring that every child’s voice is heard and valued. With a team 

of qualified, compassionate educators, we create a safe, stimulating environment that 

encourages curiosity, independence, and positive relationships, laying the foundation for 

lifelong learning and growth. 

Infant Age 
Our infant program focuses on providing a warm, safe, and responsive environment where babies can 

explore and develop at their own pace. We prioritize building secure attachments through one-on-one 

interactions, nurturing caregivers, and individualized care that supports each infant’s unique needs. 

Activities are designed to stimulate sensory exploration, language development, and motor skills 

through age-appropriate toys, gentle music, and interactive play. Our caregivers create a calm, loving 

space where infants feel comfortable exploring their surroundings, fostering a sense of trust and 

security. In partnership with families, we ensure that routines, communication, and developmental 

milestones are supported to promote the healthiest early experiences. 

Toddler Age 
Our toddler program is designed to support the rapid growth and development of children between the 

ages of 1 and 3, focusing on fostering independence, social skills, and emotional regulation. During this 

stage, toddlers are learning to explore the world around them, communicate, and form relationships 

with peers and caregivers. Activities are structured to encourage language development, fine and gross 

motor skills, and problem-solving through play-based learning. Toddlers are provided with opportunities 

to express themselves, engage in simple routines, and build confidence as they take on new challenges. 

The environment is nurturing and safe, promoting exploration, creativity, and a sense of autonomy as 

toddlers begin to assert their independence while still needing support and guidance from caregivers. 

Preschool Age 
Our preschool program is designed to cultivate a love for learning by providing a balance of structured 

activities and creative exploration for children ages 3 to 5. We focus on developing foundational 



academic skills, such as early literacy, math, and problem-solving, while also nurturing social-emotional 

growth through collaborative play and peer interactions. Children are encouraged to think critically, 

express themselves confidently, and develop independence as they engage in hands-on activities that 

foster curiosity and creativity. The classroom environment is rich with opportunities for exploration, 

from art projects to outdoor play, helping children build skills in communication, teamwork, and self-

regulation. Our preschool program lays the groundwork for school readiness, instilling a sense of 

curiosity, responsibility, and confidence as children prepare for their next steps in education. 

 

What to bring 

All Children 

We ask that all children bring a spare change of clothing. 

A pillow and small blanket that will be used during rest time.  

A backpack and folder.  

Infant/Toddlers 

We kindly ask parents of our little ones to provide the necessary items for feeding and diapering, 

including bottles, breast milk or formula, diapers, wipes, and a spare change of clothes. 

 

Discipline 

At our childcare center, we believe in creating a positive and supportive environment where children 

can thrive. Our discipline policy focuses on using positive reinforcement and redirection to guide 

children’s behavior. We encourage and praise positive actions, helping children understand the value of 

making good choices. When challenging behaviors arise, we use redirection to gently guide children 

toward more appropriate actions, providing them with clear expectations and understanding. Under no 

circumstances will any form of physical punishment be used. Our goal is to teach children how to 

express their feelings, resolve conflicts, and develop self-regulation skills in a respectful, compassionate 

manner. Time out will not be used at Creative Kids Daycare. A “Safe seat” may be used as a last resort in 

children older than 3 years of age. 

•  Non-severe and developmentally appropriate discipline or restraint may be used when 

reasonably necessary to prevent a child from harming himself or herself, or to prevent a child 

from harming other persons or property, or to allow a child to gain control of himself or herself 

excluding those forms of punishment. 

Lunch/Snacks 
Parents are kindly asked to provide a daily lunch for their child/children, ensuring that an ice pack is 



included to keep perishable items fresh. Creative Kids will provide two snacks each day. For the safety of 

all children, it is essential that any allergies be clearly noted on the child’s information record form. 

Reporting Absences 
Creative Kids must be notified if your child will be absent. You can contact us through the following 

methods: 

1. Send us a message via Brightwheel 

2. Call or text Casey at (517) 442-4095 

3. Email: casey.creativekids@gmail.com 

Admission/Withdraw 
Creative Kids Daycare and Preschool welcomes children ages 6 weeks to 6 years. We are committed to 

working closely with families to address any concerns that may arise. However, the program reserves 

the right to discontinue a child’s enrollment if necessary. If parents choose to withdraw their child, a 

two-week notice is required 

Arrival and Dismissal (Fee policy) 

Our operating hours are from 7:00 AM to 5:00 PM, Monday through Friday. We do not offer care after 

5:00 PM. Any child not picked up by 5:00 PM will incur an additional fee of $1 per minute late, unless 

prior arrangements have been made in advance. 

For the safety of your child, any individual picking up a child must be listed on the emergency contact list 

for the child to be released. We will verify the identity of the individual by requesting a valid ID. 

 

Child Illness Policy 
Any child, staff member, or volunteer exhibiting the following symptoms should not be allowed in the 

program until the appropriate incubation period has passed. If a child is sent home with an illness, they 

should not return until they have been symptom-free for at least 24 hours. It is important that a child’s 

symptoms are never masked with over-the-counter medications before coming to daycare. This 

ensures the well-being of all children and staff in the program. 

1. Fever 

2. Diarrhea 

3. Rash 

4. Vomiting 

5. Conjunctivitis 



6. Strep throat  

7. Measles 

8. Influenza 

9. Chicken Pox 

10. Meningitis 

11. Bronchitis 

12. Severe coughing 

13. Head lice 

14. Other various illnesses 

Remember, the rule of “when in doubt, keep them out” is essential for the well-being of your child 

and everyone at the daycare. Following this policy helps prevent the spread of illness and avoids 

creating a cycle that can be difficult to eliminate. If a child becomes sick while at daycare, we will 

immediately contact the parents or guardians listed on the child’s information card. If we are unable 

to reach them, we will then contact the emergency contacts provided. Your cooperation in following 

this policy is greatly appreciated. 

Medication 
Children who require medication to be administered during program hours must meet the following 

requirements: 

1. Medication must be in its original container, clearly labeled with the child’s name, medication 

name, dosage, directions for administering, date prescribed, and physician’s name. 

2. Families must complete an authorization form, providing permission and detailed instructions 

for administering the medication. The form should include the child’s name, medication name, 

condition being treated, dosage, times to be given, duration, family signature, and the date the 

form was completed. 

3. If a child misses a dose of medication, families will be contacted and must provide authorization 

for when the medication can be administered. This conversation will be documented by staff. 

Accidents/Injuries 
In the event of an accident, whether on or off the center’s premises, where medical attention is 

required, the staff will follow these steps: 

1. If the situation is serious or life-threatening, call 911 immediately. 

2. Administer the appropriate CPR procedures if necessary. 



3. In the case of any head injury, parents will be notified immediately. 

4. For non-life-threatening injuries, staff will attempt to contact the family. If the family cannot be 

reached, all emergency contacts listed on the registration form will be contacted, including the 

child’s physician if needed. 

5. All staff members are trained in first aid and CPR, and first aid kits are readily available. 

6. An accident report will be completed by the staff who witnessed the event. Proper forms will 

always be used. 

Minor vs. Major Accidents 
Minor accidents include incidents such as scrapes, nosebleeds, or minor falls with no swelling. Major 

accidents involve more serious situations, such as confusion following a fall, significant bleeding, 

disorientation, swelling after a fall, or if the child continues to report pain. 

Incidents 
An incident refers to something that a child witnessed or experienced that did not directly involve 

them but is still important for parents to be aware of. This could include situations like a conflict 

between other children, a disruption in the classroom, or an unusual event that might have 

impacted the child's emotions or behavior. Staff will complete an incident report when necessary!  

Toilet Training 
At Creative Kids, it is our responsibility to follow the child’s lead with toilet training. The interest of 

toileting must come from the child. It is important to introduce the toilet, however if the child is not 

ready it is also important not to reinforce it until it shows interest later.  When a child is ready to 

toilet train, the parents must be following through at home as well. Individual toilet timers are set 

for each child who is taking part in the toilet training process, this allows the child to naturally 

become aware of what time is the correct time to use the toilet on their own time.  
 

Biting Policy 
Biting is a natural developmental stage that many children go through, typically around the age of 

thirteen months. It is usually a temporary behavior, but the safety and well-being of all children at 

Creative Kids Daycare remain our top priority. 

When a child is bitten: 

For the biter: 

1. The child who bit will be immediately removed from the situation, and staff will use the phrase, 

“Biting is not okay; it hurts our friends.” 



2. The biter will be placed in a separate area where a staff member can calmly communicate with 

them to help them understand the behavior. For example, “I see that you want the toy your 

friend has, but we don’t bite people.” 

Both parents will be notified, and an accident/incident report will be completed. 

For the victim: 

1. The victim will be separated from the biter. 

2. First aid will be administered by assessing the bite area and cleaning it with soap and water. 

3. The child will be comforted. 

4. An accident/incident report will be written immediately. 

Additional Biting Policies: 

1. If a child bites twice (without breaking the skin) on any given day, they will be sent home for the 

remainder of the day. 

2. If the skin is broken at any time, the child will be sent home immediately. 

3. If biting becomes a recurring issue or poses a danger to others, Creative Kids Academy reserves 

the right to permanently remove a child from the program. 

 

 

 

 

 



 Daily Routine 
7:00am -8:00am: Drop off – Free choice time  

8:00am – 8:30am: Stations 

8:30am -8:45am: Snack 

8:45am-9:15am: Circle time  

9:15am-9:45am: Large group table time 

9:45-10:30am: Structured choice time 

10:30am-11:30am: Outside time  

11:30am-12:00pm: Lunch 

12:00pm-12:15pm: Story time  

12:15pm-2:00pm: Rest time 

2:00pm-2:15pm: Afternoon snack 

2:15pm-2:30pm: Large group activity 

2:30pm: Outside time 

 

 

 

 

 

 

 

 

 

 



 

 

First Two Weeks of Enrollment 

 

Each child enrolling at Creative Kids Daycare and 

Preschool begins with a two-week trial period. During this 

time, we assess their adjustment to the environment and 

interactions with peers. If, for any reason, our staff determines 

that continued enrollment is not in the child's best interest, 

families will be notified immediately. 

 

 

 


